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00 00padoTKe U 3aLUTE NEPCOHATIBbHBIX JaAHHbBIX
corpyanuxkoB MBJIOY nerckoro caga c.I'pa:xxknanka

1. OOmue mooKeHUus
Hacrosimee [lonokenne ycraHaBivBaeT MOPSAOK Mpuema, ydera, cOopa, Moucka, oOpabOTKw,
HAaKOIUICHWSI W XPAaHCHHUS JOKYMEHTOB, COJEP)KAIUX CBEJCHHS, OTHECCHHBIE K IEePCOHATHHBIM
naHHbeIM coTpyaHukoB MBJIOY nerckoro cana c.I'paxmanka (manee MBJIOY). Ilox corpymuukamu
MOIpa3yMeBaIOTCA JUIA, UMEIIIHe TpyaoBbie oTHoeHus: ¢ MBJIOY.
1.1. Heasn
Hacrosmee [Tonoxenue siBIseTcs pa3BUTHEM KOMILIEKCA MEp, HAlIPaBJIEHHBIX HAa 00ECTICUCHHE
3alUTHl TIEPCOHAIBHBIX JAHHBIX, XPAHAIMUXCS Yy padoTomaTeNs, IMOCPEICTBOM IUTAHOMEPHBIX
JIEMCTBUM 10 COBEPIICHCTBOBAHUIO OPraHU3aIMU TPY/Ia.
1.2. OcuoBanus
OcHoBanueM st pa3paboTku naHHOTO [1070KEHUs SIBISIIOTCS
- Koucturynus PO ot 12.12.1993;
- Tpynosoii kogekc P® Ne 197 — @3 ot 01.02.2002;

- Kogekc P® 06 ammMuHancTpaTuBHBIX MpaBoHapymieHusx Ne 195 — @3 or 30.12.2001 r.;

- ®enepanbublii 3ak0H Ne 24 — @3 ot 20.02.1995 «O6 undopmanuu, nHGOPMATH3AIIUN U 3aIIUTE
nHpOpMaTUNY;

- Vka3 Ilpe3unenta PO Ne 188 ot 06.09.1997 «OO6 yTBepk/IeHUU IEpEeUYHs CBEACHUN
KOH(PHUACHITUATHHOTO XapaKkTepay.

- ®enepanbHblil 3ak0H 0T 27.07.2006 roga Ne 152-D3 «O nepcoHaabHbIX JaHHBIXY.
1.3. [Mopsimox BBOAA B AeiicTBue [lomoxkeHus 0 3alIUTe MePCOHATBHBIX JAaHHBIX U U3MEHEHUN K HEMY

ITonoxxeHne O 3amuUTe NEPCOHANBHBIX JAHHBIX U M3MEHEHUS K HEMY BBOJATCS IIPUKA30M IIO
obmeit nearensHocT MB/IOY u yrBepknatorcs HauanbHukoM. Bee cotpymuuku MBJIOY nomxHbI
OBbITh 03HAKOMJICHBI MO PACIIUCKY C TaHHBIM [lon0okKeHnemM 1 N3MEHEHUAMU K HEMY.

2. IlonsiTme M cocTaB NEPCOHATBbHBIX JAHHbIX

Ilon mnepcoHanbHBIMH JaHHBIMH  COTPYJHMKOB TOHHMMaercs HHpopmanus, HeoOXxoaumas
paboTomaTento B CBSI3M C TPYIOBBIMU OTHOIIEHHSIMM M Kacarollasicsi KOHKPETHOTO COTPYIHHUKA, a
TaKkKe CBeleHHs O (akKTaxX, COOBITUSAX M OOCTOSTENBCTBAX MKHU3HH COTPYIHHKA, MO3BOJISIOIINE
UACHTU(HUIMPOBATH €ro JUYHOCTh. [lepcoHanmbHbIE AaHHBIE BCErna SIBISIIOTCS KOH(UACHIMAIBHOM,
cTporo oxpansemoii napopmanueil. K nepcoHaabHbIM JaHHBIM OTHOCSITCS:



— Bce Onorpaduueckue CBeIeHHUs COTPYAHUKA;

— o0pazoBaHnue;

— CIIELUAIBHOCTB;

— 3aHMMaeMasi IOJDKHOCTB;

— HaJM4ue CyAUMOCTEH;

— a/Ipec MECTOXKUTEIIBCTBA;

— JIOMalTHUH TenedoH;

— COCTaB CEMbHU;

— MecTOo pabOoThI WK y4eObl YWICHOB CEMbHU U POJCTBEHHHUKOB;

— XapakTep B3aMMOOTHOIICHUN B CEMbE;

— pa3mep 3apabOTHOM IJIaTHI;

— coJIep’KaHue TPYJI0BOTO JI0T0BOPA;

— TOAJTMHHHUKH U KOTIUHU TIPUKA30B T10 IMYHOMY COCTAaBY;

— JIMYHBIE JieNIa, JInYHble KapTouku (popma T2) u TpynoBble KHMKKH COTPYIHUKOB;

— OCHOBAaHUS K TIPUKA3aM T10 INYHOMY COCTaBY;

— Jiena, coieprKalire MaTepHalIbl IO MOBBIICHUIO KBATH(UKAIIMN U TIEPENOrOTOBKE COTPYIHUKOB,
UX aTTECTAINH, CITy)KEOHBIM PacCIIeIOBAHUSM;

— KOIIMW OTYETOB, HAIPABJISIEMbIE B OPTaHbl CTATUCTHKH,

— aHKeTa;

— KOIUH IOKyMEHTOB 00 00pa3oBaHuH;

— pe3yAbTAaThl MEIUIIMHCKOTO OOCIIeZIOBaHUSI HA MPEAMET TOJHOCTH K OCYIIECTBICHUIO TPYIOBBIX
00sI3aHHOCTEIA;

— ¢ororpaduu ¥ HHBIE CBEIEHHS, OTHOCSIINECS K IEPCOHATBHBIM JAHHBIM COTPYIHUKA.

VYkazaHHbIE JOKYMEHTHI SBISIIOTCS KOH(PUIACHIIMATHHBIMH, XOTS, YIUTBIBAs UX MACCOBOCTh U €IUHOE
MecTO 00pabOTKU U XpaHEHHsI - COOTBETCTBYIOIIUN I'pr( orpaHMYEHUs HA HUX HE CTaBUTCA.

PexxnM KOHQUIECHIIMATHPHOCTH TIEPCOHANBHBIX TAHHBIX CHUMAETCS B CIy4dasiX 00C3TMYMBAHHS WU T10
WCTEUCHHH 75 JIET CPOKa XPaHEHUsI, €CIIH HHOE HE OTIPEACIICHO 3aKOHOM.

CoOcTBeHHHKOM WH(M)OPMAIMOHHBIX PECYpCOB (NMEPCOHANBHBIX JAaHHBIX) — SIBISETCS CyOBEKT, B
MOJIHOM OO0bEeMe peaTH3yIOIUK TOJHOMOYUS BIIQJCHUS, TIIOJIb30BaHMs, PACIOPSHKCHUS ATUMHU
pecypcamu. OT0 000 TpaKIaHWH, K JHUYHOCTH KOTOPOTO OTHOCSTCS COOTBETCTBYIOIIHE
MIEPCOHAIILHBIC JJAHHBIC, H KOTOPBIA BCTYIHI (CTa COTPYAHUKOM) WIIH M3bSBHII KEJIAHHE BCTYIIHTH B
TPYAOBBIC OTHOIICHUSI ¢ padoronateneM. CyObeKT MEPCOHATBHBIX JAHHBIX CAMOCTOSITEIBHO PEIIacT
BOTIPOC Tepeadd padoTOJaTEII0 CBOUX IEPCOHAIBHBIX TAHHBIX.

Hep)KaTCJ'IeM MNCPCOHAJIbHBIX JaHHBIX ABJIACTCA pa6OTO,Z[aTeJ'IL, KOTOPOMY COTPYHAHUK I[O6pOBOJ'IBHO
nepeaacT BO BJIAACHUC CBOU IICPCOHAJIbHBIC OTAHHBIC. Pa6OTOI[aTCJ'II> BBIIIOJIHACT q)YHKI_II/IIO BJIaACHUA
OTHUMH HJaHHBIMH H 06J1az(aeT IMNOJIHOMOYHAMHU PACIIOPSAKECHUA HMHU B TIPCACiIaX, YCTAaHOBJICHHBIX
3aKOHOJaTCIbCTBOM.

HOTpC6I/ITeJ'I$[MI/I (HOJ'IB?»OB@.TGJ'IHMI/I) MNECPCOHAJIBHBIX HAHHBIX SABJIAIOTCA HOPUIUYCCKUC U (1)I/IBI/IIIGCKI/I€
JIMIIa, o6pamafou1ﬂec;1 K CO6CTBeHHI/IKy HIIN ACPIKATCIIIO TEPCOHANBHBIX JAaHHBIX 3a IMOJIYYCHHEM
HCO6XOI[I/IMBIX CBEICHUH U MOJIB3YHOIIHUECd UMHU oe3 IIpaBa repeaavu 1 pasrialicHusd.

3. IlpuHUUNBI 06pPaGOTKH MEPCOHATBHBIX JAHHBIX

O6pa60TKa NEPCOHANIBHBIX NAHHBIX BKIIIOYACT B cebs mx MIOJIYYCHHE, XpaHCHHUC, KOM6I/IHI/IpOBaHI/Ie,
nepeaavy, a TakiKe akTyajan3alulio, 6.IIOKI/IpOBaHI/IC, 3alIUTy, YHUYTOKCHUC.

[Tomyyenue, XpaHeHHe, KOMOMHUpOBaHHE, Tepelradya WIM Jr000€ Jpyroe HCIHOJIb30BaHUE
NEPCOHATBHBIX JAHHBIX COTPYIHUKA MOXET OCYIIECTBIATHCS UCKIIOUUTENHHO B LENAX 00ecreueHus
COONIIOJICHUS 3aKOHOB M HHBIX HOPMATHBHBIX IIPABOBBIX AaKTOB, COJCWUCTBUS pPaOOTHHKAM B
TPYIOYCTpOiicTBe, OOy4eHHUH M TPOJBIXKEHUHM IO CIyx0e, obecreyeHus: JUYHON Oe30MmacHOCTH



COTPYZIHUKOB, KOHTPOJISI KOJINYECTBA U KaueCTBA BHITIOJIHIEMOM pabOThl U 00ecrieueHus] COXPAaHHOCTH
HMYILIECTBA.

Bce nepcoHnasibHblE JaHHBIE COTPYJHHUKA MOJIY4arOTCsl y HEro camoro. Eciiv nmepcoHanbHblE aHHBIE
COTPYIHHKAa BO3MOXXHO NOJYYUTh TOJBKO y TPEThEH CTOPOHBI, TO COTPYAHUK JOJDKEH OBITH
yBeIOMJIEH 00 3TOM 3apaHee, W OT HEro JOJDKHO OBITh TIOJIy4eHO NHCHMEHHOE COTJiacHe.
PaboTtonarens JODKEH COOOIIUTH COTPYAHUKY O ILEJSX, MPEANoiaraéMblX MCTOYHHMKAX U CIIOCO0ax
IIOJIyYEHUS NIEPCOHAIBHBIX JAHHBIX, a TAKXKE O XapaKTepe MOJUIeKALINX MMOIY4YEHUIO0 MEePCOHAIbHBIX
JAHHBIX U MOCJIEACTBUIX OTKa3a COTPYAHMKA J1aTh MUCbMEHHOE COrJIache Ha UX HOJydEHHE.

He nomyckaercs monydeHue u oOpaboTKa NMEPCOHATBHBIX JAHHBIX COTPYTHUKA O €r0 MOJUTHYCCKHUX,
peJII/IFI/IO3HI)IX N HWHBIX y6€)KIl€HI/I$IX nu LIZlCTHOIt/'I KHU3HHU, a TAKXKE O €TI0 YJICHCTBC B O6HI€CTB€HHI>IX
O00BEIMHCHUSX WM €r0 MPOQPCOIO3HOM JNEATCILHOCTH, 32 UCKIIOYCHHEM CIy9aeB, IMPETYCMOTPEHHBIX
3aKOHOJaTeTbCTBOM PO,

[Ipy npuUHATUM pEelIeHUI OTHOCUTEIBHO COTPYJHMKA Ha OCHOBAHMM €r0 NEPCOHAIBHBIX JAAHHBIX HE
JOIYCKAEeTCsl  MCIOJIb30BAHUE  JAHHBIX, [OJYYEHHBIX HCKIIOYUTEIBHO B  PE3ylbTare HUX
aBTOMAaTU3UPOBAHHOM 00pabOTKU MIIM AJIEKTPOHHOTO MOJIyYEHUS.

B ciydasix, HEMOCPEACTBEHHO CBSI3aHHBIX C BOIIPOCAMH TPYAOBBIX OTHOIIEHUH, B COOTBETCTBHH CO CT.
24 Konctutyuun P® BO3MOXKHO mosjydeHHe W 0O0paboTKa JaHHBIX O YAaCTHOM KU3HU COTPYAHHMKA
TOJIBKO € €r0 MUCbMEHHOTO COTTIACHS.

[Taker ankeTHO-OMOrpadUUecKUX U XapaKTEpU3YIOIIMX MaTepuaoB (Jlajee NakeT) COTPYIHHKA
dbopmupyeTcsi Tocje W3JaHus TMpHKa3a O ero mpueMe Ha padotry. [laker 00si3aTenbHO COIEPIKHUT
JUYHYIO KapTouky ¢opmbl T-2, a Takke MOXKET coiepKaTh JOKYMEHTBI, COJepkKallue NepCoHalbHbIE
JaHHbIE COTPYIHHKA, B TIOPSIKE, OTPaXKaIOUIEM Mpoliece prueMa Ha paboTy.

Bce nokyMeHThI XpaHATCs B Malkax B alipaBUTHOM MOpsiike paMHUIUN COTPYAHUKOB.

[Taker mnomoiHsIETCST HAa NPOTSHKEHUU BCEW TPYAOBOM JEATEBHOCTH COTPYJHHUKA B JIaHHOU
opranuzanuu. V3meHeHus, BHOCHMMblE B KapTouky T-2, [OKHBI OBITh HOJITBEPKICHBI
COOTBETCTBYIOIIMMHU JOKYMEHTaMH (HarpuMep, KOMHs CBUAETEILCTBA O Opake).

CoTpyAHUK, OTBETCTBEHHBIH 3a JIOKyMEHTAallMOHHOE oOOecredyeHue KaJIpoBOM JeATeIbHOCTH,
MpPUHUMAeT OT MPUHMMAEeMOro Ha paboTy COTpPYIOHHKA JOKYMEHTHI, IpPOBEPSIeT MOJHOTY HX
3al0JIHEHUS M TPAaBWIBHOCTh YKa3bIBAEMBIX CBEICHUNH B COOTBETCTBUU C MPEAbSIBICHHBIMU
JOKYMEHTaMH.

ITon GrioxupoBaHHEM MEPCOHATIBHBIX TAaHHBIX IOHUMAETCS BPEMEHHOE MPEKPALICHUE ONepaluii Mo ux
00paboTke 1o TpeOOBAHUIO CYOBEKTa NEPCOHATIbHBIX JAHHBIX MPHU BBIABICHUU UM HEJIOCTOBEPHOCTH
o0OpabaTbIBaeMbIX CBECHUI UM HEIIPABOMEPHBIX JCHCTBUI B OTHOIIEHUHU €TI0 JaHHbIX.

IIpu 00OpaboTke NepcOHaNbHBIX JAHHBIX COTPYAHHUKOB paboTojaTeib B JMIE HadalbHHUKA BIIpaBe
ompeneNnaTh crnocoObl 00pabOTKH, TOKYMEHTUPOBAHUS, XPAHEHUS U 3alUThl MEPCOHAIBHBIX JaHHBIX
cotpynHukoB MBJIOV Ha 6a3e coBpeMeHHbIX HHPOPMALMOHHBIX TEXHOJIOTHH.

CoTpyaHuk 00s13aH:

— nepenaBaTb ~ paboToAaTeNt0 WM €ro  MPEACTaBUTENI0O  KOMIUIEKC  JIOCTOBEPHBIX,
JOKYMEHTUPOBAHHBIX IIEPCOHAIBHBIX JAHHBIX, COCTaB KOTOPBIX YCTAaHOBJIEH TpPYyHAOBBIM KOJEKCOM
P®D;

— CBOCBPCMCHHO COOGH.I&TB pa60TOIlaTeJ'IIO 00 U3MEHEHHUH CBOUX MNEpCOHAIBHBIX TaHHBIX.

CoTpyIHUK UMEET MpaBo Ha:



— TOJIHYIO0 UH(OPMAIINIO O CBOMX NIEPCOHABHBIX JAHHBIX U 00pabOTKE ITUX NaHHBIX;

— CBOOOHBIN OECIUTATHBIN TOCTYII K CBOMM MEPCOHATBHBIM JTaHHBIM, BKJIFOUAs ITPABO HA TIOJTYYCHHE
KOMUH JIF0O0H 3amicH, coaepKalieii mepcoHanbHbIe JaHHBIE COTPYAHUKA, 32 HCKIIFOUEHUEM CITy4acB,
MPEyCMOTPEHHBIX 3aKOHOAATENBCTBOM PD;

— OIIPCACIICHUC CBOUX HpeIICTaBHTeJIGfI IJIg 3allIUThI CBOUX IMMEPCOHAIBHBIX TAHHBIX,

— AOCTYIl K OTHOCAIIUMCA K HCMY MCAUIIMHCKUM JaHHBIM C [IOMOIIbI0O MEAUIIMHCKOI'O CIiCyaanucTa
110 CBOEMY BBIOODY;

— TpeboBaHMe 00 UCKIIIOYCHNUH MU HCIIPABIICHUH HEBEPHBIX MITM HEMOJIHBIX IEPCOHANTBHBIX JaHHBIX,
a Tak)Ke JaHHBIX, 00pabOTaHHBIX ¢ HapylieHneM TpedoBanuid. [Ipu oTkaze paboTomaresnss UCKIIOUUTD
WJIA UCTIPABUThH NIEPCOHATIHLHBIE TAHHBIE COTPYIHUKA OH HMEET IPAaBO 3asBUTh B MUCHbMEHHON (hopme
paboToIaTeNI0 O CBOEM HECOTJIACHH C COOTBETCTBYIOIIMM 000CHOBAHUEM TAaKOTO HECOTJIACHsl.
[lepconanbHBIE TaHHBIE OIIEHOYHOTO XapaKkTepa COTPYIHUK UMEET IPaBO JIOTIOJHUTH 3asBICHHEM,
BBIPAKAIOIIUM €T0 COOCTBEHHYIO TOUKY 3pEHHS,;

— TpeboBaHKe 00 U3BEIIEHNU padOTOAATEIEM BCEX JIUL, KOTOPBHIM paHee ObLIM cOOOIIEHbl HEBEPHBIE
WJIA HETIOJTHBIE TIEPCOHAIBHBIE TAHHBIE COTPYAHNKA, 000 BCEX MPOU3BEACHHBIX B HUX UCKITIOUCHHSIX,

HCIIPABJICHUAX UIIN JOIIOJTHCHUAX,

— 00’kaJTIoBaHUE B CyJI TIOOBIX HETTPABOMEPHBIX JEHCTBUM WU O€37eHCTBUS paboTOaATENS IPH
00paboTKe U 3aIIUTe €ro NePCOHATBHBIX TaHHBIX.

4. JlocTyn K NepCcOHAJIbHBIM JAHHBIM
[lepconanbHble JaHHBIE T0OPOBOJIBHO NMEPENAIOTCS COTPYAHUKOM HETIOCPEICTBEHHO JACPKATEII0 ITHX
JTaHHBIX U ToTpeduTensMm BHyTpu MBJIOY uckimtountensHo A1 00pabOTKU M UCTIOJIB30BAHUS B

pabore.

Buemnuii gocryn. K umeiay maccoBbIX morpeduTesieil NmepcoHaJbHbIX JaHHbIX BHe MBJOY
MO’KHO OTHECTH TOCy/IapCTBeHHbIE H HEroCcyapcTBeHHbIe (PYHKIMOHAIbHbIE CTPYKTYPbI:

— HaJIOT'OBbIC HMHCIICKIIUH,

— IIPABOOXPAHUTECIBHBIC OPIraHbI;

— OpraHbl CTAaTUCTHUKH;

— CTpaxOBBbIC aIr'CHTCTBA,

— BOCHKOMATHI,

— Opranbl CONUAJIBHOTO CTPAXOBAHMU,

— IICHCHUOHHBIC (bOH,[[bI;

— BBIIICCTOANICC YITPABJICHUC O6p830BaHI/IeM.

Buytpennuit noctyn. Buyrpu MBJIOY k pa3psny notpeduterneil mepcoHalIbHbBIX JaHHBIX OTHOCATCS
COTPYIHUKH, KOTOPBIM 3TH JaHHBIE HEOOXOUMBI JIJIs BHITIOJIHEHHSI JOJKHOCTHBIX 00S3aHHOCTEH.

B MmeroauueckoM oOTAene XpaHATCSA JUYHbIE KAapTOUKU COTPYJHHMKOB, pabOTaroIUX B HACTOSIIEe
Bpems. Jlis 3TOTO HMCHONB3YIOTCS CHEUMANbHO 000pyJOBaHHBIE INKadbl Wi celdpl, KOTOpbIE
3anuparorcs. JIMuHple KapTOUKH PacIoIaraloTcs B aj(aBUTHOM MOPSTIKE.



Ilocne YBOJIbBHCHUS JOKYMCHTEI 110 JIMYHOMY COCTaBYy ICPCAAIOTCA Ha XPaHCHUC.
5. Hepenaqa MEPCOHAJIBbHBIX TaHHBIX

[Tpu nepenaye nepcoHANBHBIX JAHHBIX COTPYIHHUKA pabOTONATENb OJDKEH COOI0ATh CICIYIONIHNEe
TpeOoBaHusI:

Ilepenaua BHemHeMY MOTPEOUTENTIO:

— [epefada IEepCOHANBHBIX JAHHBIX OT Jep)Karelsd WIM €ro IpeACTABUTENE BHEHIIHEMY
MOTPEOUTEII0 MOXKET JOMYCKAThCS B MHHUMAJIBHBIX 00beMaxX M TOJIBKO B IIEJISIX BBIMTOJIHEHHS 33jad,
COOTBETCTBYIOIIUX OOBbEKTUBHOM MPUUKHE COOpa ITUX AAHHBIX;

— Opu Teperadye IEepPCOHAJIbHBIX JIAHHBIX COTPYAHMKA MOTpeOuTensiM (B TOM 4YHCIE U B
KOMMepUecKuX 1eisix) 3a npeneiast MBJIOY paGoTonarens He TOHKEH COOOIIATh 3T JaHHBIE TPEThen
CTOpoHE 0e3 MICHMEHHOTO COTJIACHS COTPYAHUKA, 32 UCKIIIOUECHHEM CITydaeB, KOTJa 3TO HE0OX0AUMO
B ICAX MPECAYNPECIKIACHUA YIPO3bl ) KU3HU U 3JOPOBBIO COTPYAHUKA HJIM B ClIydasdaX, YCTAHOBJICHHBIX
(dhenepanbHBIM 3aKOHOM;

— OTBETHl Ha IPaBOMEpPHBbIE MHCbMEHHBIE 3alpochl APYTUX (UPM, YUPEKICHUN W OpraHuzauui
JAOTCSl ¢ pa3pellieHus] HadajJbHUKAa U TOJBKO B MUCHBMEHHOW (opMe M B TOM 0ObeMe, KOTOPBIH
MO3BOJISIET HE pa3riamiaTh U3IUIIHANA 00BbeM NEPCOHATIBHBIX CBEICHU;

— He JIOIyCKaeTCs OTBEUaTh HA BOIPOCHI, CBSI3aHHBIC C Tepeadeii MmepcoHaIbHOW MH(DOPMAIMH 10
tenedoHy uiu (dakcy;

— I1I0 BO3MOXXHOCTH IIE€PCOHAJIBHBIC TaHHBIC 00€e3IMYNBaIOTCA.

[lepenaua BHyTpeHHEMY noTpeOuTeno. PaboTonarens Bipase pazpeiars AOCTYI K EPCOHATbHBIM
JTAHHBIM COTPYIHHUKOB.

6.3ammTa NepcoHaTbHbIX JaHHBIX

[Tox yrpo3oii WM ONACHOCTBIO YTPAThl IMEPCOHAIBHBIX JAHHBIX TIOHUMAETCS CIUHHUYHOC WIU
KOMIUIGKCHOE, peaJbHOe WM MOTEHIMAIbHOE, AaKTHMBHOC WM [ACCHBHOE IPOSBIICHUE
3JIOYMBIIJICHHBIX BO3MOXKHOCTEH BHENIHUX WM BHYTPEHHHX MCTOYHUKOB YIPO3bl CO3/1aBaTh
HeOJaronpusTHbIE COOBITUS, OKa3bIBaTh JIECTAOMIM3UPYIOIIEEe BO3JCHCTBHE Ha 3allMIIACMYIO
nH(pOpMaLHIO.

Puck YIrpO3bl JIFOOBIM I/IH(i)OpMaI_II/IOHHBIM pecypcamMm CO34ar0T CTUXUMHEBIC 6CI[CTBI/I$I, OKCTPEMAJIbHLBIC
CUTyalluu, TCPPOPUCTUUCCKUC Z[eﬁCTBHH, aBapruu TCXHUYCCKHUX CPpCIACTB H JIMHUHT CBA3H, APYruc
OOBEKTHUBHEBIE O6CTOHT€J’ILCTB8, a TAK)KC 3aMHTCPCCOBAHHLIC H HE3AMHTCPCCOBAHHBIC B BOSHUKHOBCHUHA
YIrpO3bI JIALA.

3amnTa NMEpCOHAIIBHBIX JaHHBIX MMPEaACTAaBJIACT coboi KCECTKO perHaMeHTI/IpOBaHHHﬁ
TEXHOJIOTUYECKHUI mnmpounecc, npez[ynpen(nalomnﬁ HapylaieHue AOCTYIIHOCTH, OCJIIOCTHOCTH,
AOCTOBCPHOCTH U KOH(I)I/II[CHI_II/IEUIBHOCTI/I NEPCOHATIbHBIX TAHHBIX W, B KOHCYHOM CUCTC,
O6eCHe“II/IBaIOH_II/II\/’I A0CTAaTOYHO HAACKHYHO 0e30MacHOCTh I/IHCI)OpMaI_[I/II/I B Iponecce YHpaBHqueCKOﬁ
n l'[pOPI3BOI[CTB€HHOI>i ACATCIIbHOCTU MMPCATIPUATHUS.

6.1. «BHyTpeHHss 3ammTa»

OCHOBHBIM BMHOBHMKOM HECaHKLIMOHMPOBAHHOTO JOCTyNa K IEPCOHAIBHBIM JIAHHBIM SIBIISIETCA, Kak
NPaBUJIO, TMEpPCOHa, paboTalomMi ¢ JOKyMEHTaMu M 0azaMu JaHHbBIX. PermameHranust gocTyna
nepcoHaja K KOH(PUICHIMATbHBIM CBEACHUSM, JTOKYMEHTaMM M 0a3aMH JaHHBIX BXOJUT B YHUCIO
OCHOBHBIX HAlpaBJICHUH OpPraHU3alMOHHON 3almUThl HMH(GOpPMAlMK ¥ TOpeJHAa3HayeHa st



pasrpaHUyYeHUs] TOJHOMOYHMH PYKOBOJUTEISIMU U CIEIUAIMCTAMU TMPEANPUATHS. s 3aiiuTs
MEPCOHATBHBIX JAHHBIX COTPYIHUKOB HEOOXOIMMO COOIIOIATh PST MEP:

— OTrpaHUuYEHHE M PErJIaMEHTAIUsl COCTaBa COTPYAHUKOB, (DYHKIHMOHAIBHBIE 00S3aHHOCTU KOTOPBIX
TpeOYIOT KOH(PUICHIINATBHBIX 3HAHU;

— cTporoe u30uparenbHOe W OOOCHOBAHHOE DPACHpEAETICHHE JAOKYMEHTOB U HH(POPMALUH MEXIY
COTPYIHUKAMHU;

— palMOHAJIBHOE pa3MelleHUe pabdoyux MECT COTPYIAHHMKOB, IPH KOTOPOM HCKIIIOYAIOCh Obl
OECKOHTPOJIHOE HCIOIb30BaHUE 3alIUIaeMoil HHpOpMannHy;

— 3HaHHWE COTPYAHUKaMH TpeOOBAHUNW HOPMATUBHO — METOJMYECKUX JAOKYMEHTOB IO 3allUTe
nH(pOpPMAaLIUK U COXpPAaHEHUU TalHBbI;

— HaJIN4YHuec HCO6XO)II/IMI)IX YCJ'IOBI/II\/'I B TIIOMCUICHUU OJI pa6OTBI C KOH(i)I/II[eHHI/IaJ'II)HI)IMI/I
JOKYMCHTaMH1 U 0azamu JaHHBIX,

— omnpejeNeHue M perjaMeHTalus cocTaBa COTPYIHUKOB, MUMEIOUIMX MpaBO JOCTyna (BXoAa) B
MOMeEIlleHNE, B KOTOPOM HaXOJUTCS BBIUUCIUTENbHAS TEXHUKA;

— OpraHu3alus nopsiika yHUuTOXKeHUs HHHOPMAaLIUU;

— CBOEBPEMEHHOE BBISBICHHE HapylIeHHs] TpeOOBaHUN pa3pelInuTeNIbHON CUCTEMBI JIOCTyHa
COTPYIHHUKAMU MOJPA3IACIICHHUS;

— BOCTHTATENbHAsI U  pPa3bsACHUTENbHAas paboTa C  COTPYyIHUKAMU TOJpa3AeieHUs 0
MIPeIYNPEXACHUIO YTPAThl LIEHHBIX CBEJACHMI TP paboTe ¢ KOHPUIEHIUATBHBIMU TIOKYMEHTAMU;

— HE JIONYyCKaeTCs BbIJava JIMYHBIX JIe] COTPYAHUKOB Ha pabo4ne MecTa COTPYAHUKOB. JInuHbIe nena
MOTYT BBIJIaBaThCsl Ha pabouee MECTO TOJIbKO HAYaJIbHWKY, W B HMCKIIOYUTEIBHBIX CIydasx, I10
MUCbMEHHOMY Pa3peIICHUI0 HaYaJIbHUKA, PYKOBOJIUTEIIO CTPYKTYPHOTO TOApa3ICIICHUS;

— IIEPCOHATIBHBIC KOMIIBIOTEPBI, B KOTOPBLIX COACPIKATCA IIECPCOHAJIBHBIC OAaHHBIC, JOJIKHBI OBITH
3allUIICHBI IIApOJIsIMH JOCTYIIA.

6.2. «BHemIHsas 3a1UTA»

HJ'ISI 3alIUThI KOH(i)PII[eHHI/IaHBHOI;'I I/IH(I)OpMaI_[I/II/I CO3Jar0TCsA OCJICHAIIPAaBJICHHLIC H66J'IaI‘OHpI/I${THBIC
YCJIOBUA u TPYAHOIIPECOAOJIUMBIC MMPCIATCTBUA JJIA JIMII, NBITAOIINXCA COBCPHIUTDb
HecaHKHI/IOHI/IpOBaHHHﬁ JAOCTYIL n OBJIaICHUC HH(bOpMaHHCﬁ. HCHBIO u pe3yJIbTaTOM
HCCAHKINMOHUPOBAHHOI'O JOCTYyIIa K I/IH(1)OpMaLII/IOHHLIM pecypcaM MOXKET OBITH HE TOJBKO OBJIaACHUC
HOCHHBIMH CBCACHUSAMH W HX HCIIOJIB30BAHHUC, HO W HX BUJAOWU3MCHCHUC, YHUYTOKCHHNEC, BHCCCHUC
BHpYCa, [IOJJMCHA, q)aJ'IBCI/Iq)I/IKaI_II/ISI COACPIKaHUA PEKBU3UTOB JOKYMCHTA U JP.

Ilon NMOCTOPOHHHUM JIMIOM ITOHHUMACTCA moboe JIMo, HE UMCroIIEC HECIIOCPCACTBCHHOI'O OTHOIICHHUA K
ACATCIIBHOCTH NPCANPUATHUA, TIOCCTUTEIN, COTPYAHUKU APYTUX OPraHU3al[UOHHBIX CTPYKTYP.

[TocTopoHHME NHIIa HE MOJDKHBI 3HATH pacrpeneneHue (QyHKIHMA, padouue MpOIecChl, TEXHOJOTHIO
cocTaBleHUs1, 0OpMIICHHSI, BEJICHUS U XpaHEHUs JOKYMEHTOB, /1€ U Pad04nX MaTepualioB B OTIEIE
HepcoHaa.

I[J'ISI 3al0UTHI ICPCOHAJIBHBIX NAHHBIX COTPYAHUKOB HCO6XO,[[I/IMO CO6J'IIOI[8.TB paa MEp:

— MOPAAOK IpHUEMa, YUCTa U KOHTPOJIA ACATCIIbHOCTHU HOCCTI/ITCHCI‘;I;



— IPOILYCKHOU PEXUM IIPEANPUATHS;
— MOPSAOK OXPaHbl TEPPUTOPHUH, 3AAHUM, IOMELIEHUHN, TPAHCIIOPTHBIX CPEIICTB.

7. OTBEeTCTBEHHOCTD 3a pasrjanicHue KOH(l)I/II[eHIII/IaJILHOﬁ HH(])OpMaIII/II/I, CBSI3AaHHOM ¢
MEPCOHAIBbHBIMUA JAHHBIMU

[TepcoHanbpHast OTBETCTBEHHOCTh — OJTHO M3 IJIABHBIX TPEOOBAaHUH K OpraHU3aui GYHKIIMOHUPOBAHUS
CUCTEMBI 3alUTHl MEPCOHATBHON WH(GOPMAIIUU U SBISETCS 00S3aTENBHBIM YCIOBHEM OOCCIICUCHUS
3¢ HEKTUBHOCTH ITON CHCTEMBI.

PykoBoguTenp, paspemaronmid JOCTYIl COTPYAHHKA K KOH(HICHIHMAIHHOMY JIOKYMEHTY, HECEeT
IIEPCOHAIBHYIO OTBETCTBEHHOCTD 3a JaHHOE pa3pellCHUE.

Kaxxaplif cOTpyaHUK NpeAnpuaTus, NOJyqYarolui uis paboTsl KOHPHUACHIUATbHBINA TOKYMEHT, HECET
€IMHOJIMYHYIO OTBETCTBEHHOCTD 32 COXPAHHOCTh HOCUTENS ¥ KOH(QUACHIINAIBbHOCTh HH(OpMALIUH.

Hapymienne ycTaHOBIEHHOrO 3aKOHOM MOpsiika cOopa, XpaHEHMs, HCIHOJb30BaHUSA WU
pacnpocTpaHeHuss UHpopMalMMu O rpakJaHaxX (IIEPCOHATIBHBIX JAHHBIX) BIIEYET AUCUUIUIMHAPHYIO,
aMUHUCTPATUBHYIO, T'PAXKJAHCKO—TIPABOBYKD WJIM YTIOJIOBHYKO OTBETCTBEHHOCTh TpaxJaH U
FOPUINYECKUX JIMII.
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